
 

 

 

  

PERPUSTAKAAN UNIVERSITI MALAYSIA PAHANG 

UMP-IR GUIDELINE 
(AUTHOR’S NAME FORMAT) 



 
 

 
2017 

 
UMP/LIB/PI/GP-IR-BI-V2 

UMP-IR GUIDELINE  

CONDITIONS OF DEPOSITED IN UMP-IR 
 

1. All UMP staff (academician and related) must be registered to UMP Library. If there is any 
problem, please contact the Knowledge Management Unit, Digital Division, UMP Library 

 
2. The username and password for 'log in' to UMP-IR will be notified via email or memo. 

 
3. Any works written by UMP residents are accepted in UMP-IR. 

 
4. For materials such as books, chapters in books, journal articles, popular proceedings and 

writing in published fields only are allowed to be deposited into UMP-IR. 
 

5. The depositors / contributors are responsible for ensuring that each submitted work is 
subject to the Copyright Act 1987 and other relevant regulations.  
 

6. Only one author/sole author from the issued item is allowed to execute the deposit process.  
 

7. It is compulsory to deposit the works publish on the current year. 
 

8. All information entry must be in accordance with the specified UMP-IR format. 
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FLOW CHART: ARTICLE DEPOSIT TO UMP-IR 
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KEY IN FORMAT FOR AUTHORS NAME 

 

 
1.  'Bin' or 'Binti' (bte, bt) in the name for Malay author is not included in the main entry and 

additional entries. 
 
2.  Title of Haji, Dr., Prof. is not included either in author's name or author's father. 
 
3.  'a/l' or 'a/p' in the Indian author's name is not recorded. 
 
4.  'anak' in the name of the authors originating from Sarawak / Sabah are not included. 
 
5.  Names with @ do not need to be entered. Only the name in the front of @ is recorded. 
 
6.  Malay, Indian and Chinese writers name (Birth of Malaysia / Singapore), are entered directly 

(not reversed). 
 

Example:   

Origin Name Name Used 
Dr. Ramasamy a/l Chandran  Ramasamy, Chandran  
Tan Mei Ling Tan, Mei Ling 
Ahmad Said Bin Haji Burhanuddin Ahmad Said,  Burhanuddin 
Jeffry anak Untam Jeffry, Untam 
Muhammad Hisyam Lee @ Lee Wee Yew Muhammad Hisyam, Lee 
 
To be entered as example : 
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7.  Names of author from India, China, Indonesia, Arabs and etc, (outside Malaysia) are entered in 
reverse (surname in the family name column). 
 
Example:   
Origin Name Nama Used 
Dandi Bachtiar  Bachtiar, Dandi  
Shahryar Sorooshian Sorooshian, Shahryar 
Sitansu Panda Panda, Sitansu 
Hai Tao Tao, Hai 
 
To be entered as example: 

 
8.  Name of any author who has a nickname, choose only one name that has been indexed by 

Scopus. It is Compulsory to use UMP email address (@ump.edu.my) to facilitate the 
identification of the author's real name. 

 
Example:   
Origin Name Nick Name/ Format Name Name Used 
Mohammad Dalour Hossen 
Beg 

- Beg, M. D. H. 
- Beg, M. Dalour Hossen 
- Beg, Mohammad Dalour 

H. 
 

Beg, M. D. H. 

Cheng Chin Kui - Cheng, C. K. 
- Cheng, Chin K. 

Cheng, C. K. 

Muhamad Bin Mat Noor - Noor, Muhammad M. 
- Noor, Muhamad Mat 
- Noor, M. M. 

M. M., Noor 

 
To be entered as example: 
 

 


